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ITonoxkeHne 00 apXxuBe MIKOJIbI

I. O01mHe mooKeHHA

1. TTonoxenue 06 apxuse MOY ®uposckas cpennsas o6uieodpasoBarTeibHas MKOIa
pa3paboTaHO B COOTBETCTBHH C THIIOBBIM IOJIOKEHHEM 00 apxuBe OpraHu3aluu,
yTBepsKAEHHBIM IpukasoMm Pocapxupa ot 11.04.2018 .

2. ApXHMB BBICTyIIaeT MCTOYHHMKOM Komruiekroanus MOY QupoBckas CpeaHss
o6meoGpa3oBaTebHas 1IKONA TOCYIapCTBEHHBIX, MYHULMIANBHBIX apXUBOB (Janee —
ApXWB IIKOJIBI).

3. ApXHMB IIKOJBl CO3/a€TCi Ha TMpaBax CTPYKTYPHOrO IMOAPA3JCICHHs,
OCYILIECTBIIAIONIEr0 XpaHeHHe, KOMILIEKTOBAaHHE, y4eT M HCITIONb30BAHHE TOKYMEHTOB
ApxusHoro ¢onna Poccuiickoii ®enepaniiy, 10KyMEHTOB BPEMEHHBIX (ceie 10 ner)
CPOKOB XPaHEHHUsl, B TOM YHCJIE IO JTMYHOMY COCTaBY, 00pa3s0BaBIIMXCA B I€ATEIBHOCTH
IIKONBI, @ Takke MOArOTOBKY JOKYMEHTOB K Iepelaue Ha IOCTOAHHOE XPaHCHHE B
roCyapCTBEHHBIN (MyHULHIANLHEI) apXuB, HCTOYHUKOM KOMIUIEKTOBAHHSA KOTOPOIO
BBICTYIIA€T LIKOJIA.

4. ApXUB IIKOMBI B CBOCH [I€STeJIbHOCTH PyKOBOACTBYeTCs DelepaabHbIM 3aKOHOM
oT 22.10.2004 N 125-®3 «O6 apxusHoM nene B Poccuiickoin Penepaunny, 3aKOHAMH,
HOPMATHBHBEIMM TIPaBOBBIMH akTami Poccuiickoit ®enepauuy, cyObeKToB Poccuiickoii
denepauuu B cpepe apXHBHOTO Je€la W JIeJONPOM3BOACTBA, NPaBUIaMM OpraHH3alHy
XpaHEHHs, KOMIUIEKTOBaHMUs, y4eTa H HCIOJIB30BAHUSA JOKYMEHTOB APXMBHOTO (OHIA
Poccuiickoii desepanny U IpyruX apXUBHBIX JOKYMEHTOB B TOCYAapCTBEHHBIX OpraHax,

OpraHax MECTHOTO CaMOYTIpaBJICHMA U OpraHusaluiax.



II. CocTaB 10KYMEHTOB APXHBA LIKOJIbI

5. ApXUB LIKOJIBI XPaHUT:

a) JOKYMEHTHI TIOCTOSIHHOTO U BPEMEHHBIX (CBBILIE 10 1eT) cpoKOB XpaHEHHs, B TOM
ypcIe IOKYMEHTHI 10 JIHYHOMY COCTaBy, 00pa3oBaBILMecs B IEATEIbHOCTH MIKOBL;

6) AOKYMEHTHI MOCTOSHHOTO XPaHEHHs M JOKYMEHTBI IO JHYHOMY COCTaBy
dhoHaa(0B) OpraHU3aLHil-PeIIECTBEHHUKOB (IIPH UX HAJIU4YUH);

B) apXUBHbIE (OH/IbI JIMYHOTO POUCXOKACHHS (IPU UX HATHYHHM);

r) GOH/ OIBp30BaHus (apXuBa) (IPU HAIMIAH);

1) CIIPaBOYHO-TIOMCKOBBIE CPEICTBA K JOKYMEHTaM U y4eTHbIE JOKYMEHTBI ApXHBa
IIKOJIBL.

II1. 3agayn ApXHBa LIKOJIbI

6. K 3agauaM ApxuBa IIKOJIBEI OTHOCATCH:

6.1. OpraHusaiyusi XpaHeHHs JOKYMEHTOB, COCTaB KOTOPBIX IPEdyCMOTpEH
nmyHKTOM 5 Hacrosuero [TonoxeHus.

6.2. KommiekroBaHHe ApXuBa IIKOJBI JOKyMEHTaMH, 00pa30BaBLIMMUCS B
JEATEIbHOCTH LIKOJBI.

6.3. YueT JOKYMEHTOB, HaXOAAIIMXCsA Ha XPAHEHUH B APXHBE ILIKOJIBL.

6.4. Vicnonp30BaHUEe JOKYMEHTOB, HAXOAAIIMXCS HA XPAHEHNH B APXHUBE LIKOJIBL.

6.5. TloarotoBka M CBOEBpEMEHHas Mepefada [IO0KyMEHTOB ApXMBHOro (oHna
Poccuiickoit ~ Penmepaumu  Ha  [OCTOSHHOE  XpaHEHME B TOCYJapCTBEHHEBIH
(MyHHLMIIATBHBIN) apXUB.

6.6. MeToandyeckoe PyKOBOACTBO U KOHTPOJIb 32 GOPMHUPOBaHHEM U 0OPMICHHEM
el B CTPYKTYPHBIX TOJIpa3je/IeHHsIX OPraHu3allii ¥ CBOEBPEMEHHOH mepezaveii ux B
ApXUB IIKOJEL.

IV. ®yHKIHH ApXHBa LIKOJIbI

7. ApPXHB LIKOJIBI OCYIIECTBIISET CIEAYIOIIHE QYHKINU!

7.1. OpraHusyer NpveM IOKYMEHTOB MOCTOSHHOTO M BpeMEHHBIX (cBbIe 10 et)
CPOKOB XpaHEHHsl, B TOM YHCJIe MO0 TMYHOMY COCTaBy, 00pa30BaBIIMXCS B NEATEIBHOCTH
IIKOJIBI, B COOTBETCTBHH C YTBEPIKICHHBIM IPa(QHKOM. |

7.2. Bexger yuer NOKyMeHTOB U (OHIOB, HAXOAALIMXCA HAa XpaHCHHU B ApXHBE
IIKOJIBI.

7.3. TlpencrapifeT B TOCYJapCTBEHHBIH (MYHUILMIAJIbHBIA) apXuUB YUYETHBIC



cBeeHHs 00 00BEME M COCTAaBE XPaHAIIMXCA B apXUBE LIKOJIBI JOKYMEHTOB ApXUBHOIO
donma Poccuiickoit ®enepauu ¥ APYTHX apXMBHBIX JIOKYMEHTOB B COOTBETCTBHH Ic
MOPAAKOM TOCYJapCTBEHHOIO y4eTa JIOKYMCHTOB ApxupHoro ¢onza Poccuiickon
denepaliv.

7.4. CHcTeMaTU3UpyeT W pa3MellaeT NOKYMEHTBI, MOCTYNAloIue Ha XpaHCHHE B
ApXHB IIKOJBI, 06Pa30BaBIINECs B X0 OCYIIECTBICHMS ACATEIBHOCTH IIKOJIBL.

7.5. Ocyl1ecTBISET OArOTOBKY U IIPEICTABIIACT:

a) Ha pacCMOTPEHHE U COTNIACOBAHHE IKCIEPTHOM KOMMCCHM IIKOMBI ONMUCH AE]
[IOCTOSHHOTO XPaHEeHHUs, BpeMeHHBIX (cBbile 10 J1eT) CPOKOB XpaHEHMUS, B TOM 4HCIC 1o
JIAYHOMY COCTaBY, & TAKKe aKThl O BBIACICHUH K YHUUTOKEHHUIO apXUBHBIX IOKYMEHTOB,
He TIOMUIeKAIIMX XpaHEeHHIO, aKThl 00 yTpare IOKYMEHTOB, akThkl O HCI/ICHpaBHMBI!X
TIOBPEIKICHUAX aPXUBHBIX TOKYMEHTOB;

6) Ha yTBEpXKICHHME OKCNEPTHO-IPOBEPOUHOH  KOMHCCHH ¢hezrepaIbHOTO
rocyJapCTBEHHOTO apXHBa WIH YIOTHOMOYEHHOTrO opraHa HCIIOJHUTEIBHON BITACTH
cy6nekTa Poccuiickoii ®enepauuu B chepe apxXHBHOTO Jena (manee — JIIK apoBHorb
YUpPEIKICHHs) OTMCH J€] TIOCTOSHHOIO XPaHCHHS,

B) Ha coriacosanue DIIK apXMBHOrO yupeKASHHS WM rocyIapCTBEHHOIO apxpiBia
cy6nexta Poccuiickoit @enepaunu (MyHHIUIATBHOTO apxuBa), B cayyae HaJeIeHUs ero
COOTBETCTBYIOIIMMH MOJIHOMOYHMAMMU, OITHCH JACJ 110 IMYHOMY COCTaBY; |

r) Ha cornacoBanue DIIK apXMBHOTO yupeKIeHHs MM roCyIapCTBEHHOIO apxnﬁa
cyObexta Poccuiickoit ®enepanuu (MyHHIMIATBHOTO apxuBa), B cly4ae HaJeJIeHUs erb
COOTBETCTBYIOIIMMH  IOJHOMOUMSMM, aKThl 00 yTpare JOKYMCHTOB, aKTel 0
HEHMCIPaBUMBIX TOBPEKISHUAX apXHUBHBIX JOKYMEHTOB; |

) Ha yTBEpIKIEHHE JUPEKTOPY LIKOJIbI OMUCH e MOCTOSHHOTO XpaHEHHA, OMHCH
BpeMeHHBIX (cBbliie 10 j1€T) CPOKOB XpaHEHH:d, B TOM YHMCJIC ONMHUCH JCl IO ﬂHqHOMSJ
COCTaBY, aKThl O BBIICICHUH K YHHYTOKCHUIO apXUBHBIX JOKYMEHTOB, HE TIOANEKALIUX
XpaHEHHIO, aKTBl 00 yTpare IOKYMEHTOB, aKThl O HEHCIIPABUMBIX HOBpexcneHHﬁx
apXUBHBIX JOKYMEHTOB, YTBEPIKICHHBIC (cormacoBanHsle) DIIK wiu rocynapc*rBeHHHﬁ
apxuBoM cyObekta Poccuiickoit @enepauuu (MyHHUHIATBHBIM apXxMBOM) B ClIyd4ae
HaJIeTeHUs €r0 COOTBETCTBYOLIMMHU MOJIHOMOYHAMH.

7.6. OpraHmsyeT Tmepemady MOKYMEHTOB ApXuBHOro oHzna Poccnﬁcxoﬁ

dezepaluy Ha MOCTOSHHOE XPAHEHHE B FOCY 1apCTBEHHEBIH (MyHHMLIMIIANBHBIN) apXHB.



7.7. OpraHusyer U MpPOBOAUT 3KCIEPTH3Y LEHHOCTH HOKYMEHTOB BpeMeHHLI?X
(cpme 10 J€T) CPOKOB XpaHEHUs, HaXOIAIIMXCA HA XPAHEHWH B APXHBE IIKOJIEI ‘B
HeaaX oréopa JOKYMEHTOB ISl BKIIOYEHHS B COCTaB APXHMBHOTrO (oHIa Poccnﬁcxoﬁ
denepanyy, a TakkKe BbBIABICHHA [TOKYMEHTOB, He IIOMIEKAIINX nanLHeﬁmeM;y

|
XPaHEHHUIO. |
7.8. TlpoBoauT MepompuATUs 10 00eCHeYeHHI0 COXPAaHHOCTH ﬂOKyMeHToﬁ,

HAaXOIALIMXCS Ha XpaHEHUH B APXUBE LLKOJIBL. |

7.9. Opranuzyer MHGOPMHPOBAHHE PYKOBOJCTBA M PabOTHUKOB OpraHU3alUH o
COCTaBe M COJIEP)KaHIM JOKYMEHTOB APXUBA LIKOJIBI. |
7.10. UadopmupyeT 10b30BaTeNel MO BONPOCAM MECTOHAXOMKACHMS apXHBHLIiX
JIOKYyMEHTOB. I
7.11. OpraHusyeT Bbladyy JOKYMEHTOB M Jend s paboTel B '-IHT&.HBHOIEVI

(IpOCMOTPOBOM) 3aJIe WIIK BO BPEMEHHOE MOJIb30BAHHUE.

7.12. WcnonHseT 3anpocsl M0Jb30BaTe/IeH, BbIIACT apXUBHbIC KOMHUH ﬂOKyMeHija,
apXHUBHBIE BBIMTUCKU U aDXHUBHBIE CITPABKH. ‘

7.13. BeaeT ydeT UCIIOAB30BAHUA JOKYMEHTOB APXHBA IIKOJIBI.

7.14. Coszgaer ¢oHA TOAB30BaHMA ApXuBa IIKOJBI H OpraHU3yeT erb
UCTOJIB30BaHHUE. !

7.15. OcyluecTBIs€T BEJEHHE CIPaBOYHO-TIOMCKOBBIX CpPEICTB K ,Z[OKyM&HTaIEVI
ApXuBa LIKOJIBL. I

7.16. YuacTByeT B pa3paboTKe JOKYMEHTOB ILIKOJIBI 10 BOIPOCaM apXMBHOTIO Jiena |p1
JEeOTPON3BOACTRA. l

7.17. OKa3pIBaeT METOAUYECKYHO ITOMOIIE: |

a) cayxkOe [JeNoNnpou3BOJACTBA IUKOJBI B COCTaBJICHHHM HOMEHKIATYpPBl Jel,
bopMupoBaHUH U 0OPMIIEHHH HET; !

‘

6) CTPYKTYpHBIM TOApa3JeqeHusM M paOOTHHKAM IIKOJBl B [OJATOTOBKE

JOKYMEHTOB K IIEpC1aduc B ApXHB IMKOJIBL.




V. IIpaBa ApxHBa LIKOJIbI [

8. ApXUB LIKOJIBI HMEET IIPABO: |
a) MNpeICTaBIATh AUPEKTOPY IIKOJBI TPEIIOKEHHUA IO COBEPIIEHCTBOBAHHIO

OpraHM3allid  XPAHEHWs, KOMIUIEKTOBaHWs, ydeTa W HCMOJIb30BAaHMA apXHUBHBIX
JOKYMEHTOB B ApXHBE HIKOJIbI; ‘
6) 3ampaluBaTh B CTPYKTYPHBIX MOAPa3/eeHUAX HIKObI CBEACHHUS, HEOOXOMMEIE
a1t paGoTHl ApXHBa LIKOJHI; i
B) JaBaTh PEKOMEHJAMM CTPYKTYPHBIM TMOJpa3[eleHUusIM OpraHu3aluu IO
BOIIPOCAM, OTHOCSIIMMCS K KOMIIETEHIINH APXHBA [IKOJIBL; ‘
r) MHDOPMHUPOBATH CTPYKTYPHBIE IIOJpasleeHus LIKOJIBl O HEOOXOAUMOCTH
nepesaun JOKYMEHTOB B APXHUB IIKOJIBI B COOTBETCTBUM C YTBEPXKACHHBIM rPaQuKOM;

1) TIpUHMMATh yd4acThe B 3acelaHHAX I[eHTpaJbHOH 3KCIIEPTHO-NPOBEPOUHOM

xoMuccu 1pu ®PeepaibHOM apXuBHOM areHTCTBe, DIIK apXUBHOTO yUpeKICHHUS.
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